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Getting Started 

 

 

 

Your chapter profile information will be created by the national office.  

Begin the process of logging into the system to enter points by creating your account.  You may 

do so by accessing the system by going to the Pi Kappa Delta homepage at 

www.pikappadelta.com ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ά9ƴǘŜǊ tƻƛƴǘǎέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ƭŜŦǘ ǎƛŘŜ ƻŦ ǘƘŜ ǇŀƎŜΦ 

Once there, you will create your user profile for the system. 

 

http://www.pikappadelta.com/
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Creating Your Account 

 

 

 

For first-time users, you will click on the ά/ǊŜŀǘŜ bŜǿ !ŎŎƻǳƴǘέ ƭƛƴƪ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ ǇŀƎŜ 

and create your profile. 

For returning users, once your account is created, you will enter the appropriate information in 

the user name and password fields to enter the system.  
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Creating Your Profile 

 

 

 

You will enter your profile information in the required fields on each of the tabs (account, 

profile, academic, social media, and high school).  The more data that is entered, the more 

complete the profile that is created.  Only the data in the fields marked with the red asterisk 

ŀǊŜ ǊŜǉǳƛǊŜŘΦ  hƴŎŜ ŀƭƭ Řŀǘŀ ƛǎ ŜƴǘŜǊŜŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άǎŀǾŜέ ōǳǘǘƻƴ ƛƴ ǘƘŜ ƭƻǿŜǊ ǊƛƎƘǘΦ 

You will receive the following message indicated on the next page. 

 



11/9/2011 Rev. Page 6 
 

 

New Account Confirmation 

 

 

 

Once the account profile fields are filled, this screen will appear, notifying you that your 

account has been created and that you will receive an e-mail with your temporary password for 

the system. 

Please return to the Pi Kappa Delta Points main page to enter your profile user name and 

temporary password. 
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Member Functions  

 

 

 

LŦ ȅƻǳ ƴŜŜŘ ǘƻ ŎƘŀƴƎŜ ŀƴȅ ƻŦ ȅƻǳǊ ǇǊƻŦƛƭŜ ƛƴŦƻǊƳŀǘƛƻƴΣ ȅƻǳ Ƴŀȅ Řƻ ǎƻ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά¦ǇŘŀǘŜ 

tǊƻŦƛƭŜέ ǳƴŘŜǊ ǘƘŜ aŜƳōŜǊ CǳƴŎǘƛƻƴǎ ƘŜŀŘŜǊΦ  IŜǊŜ ȅƻǳ ǿƛƭƭ ǳǇŘŀǘŜ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ȅƻǳǊ 

specific profile, like your address changes.  You may make changes to any of the tabs (account, 

profile, academic, social media and high school). 
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Chapter Information 

 

 

 

You can update information for your chapter by accessing the data fields through clicking on 

ǘƘŜ ά/ƘŀǇǘŜǊ LƴŦƻǊƳŀǘƛƻƴέ ƭƛƴƪΣ ƭƻŎŀǘŜd under the Update Profile link on this page. 

 

Here, you will be able to view and edit information to your chapter, view/add and edit chapter 

members, create new member accounts, and grant access for those you wish to have authority 

to add points for the chapter.  The following page screenshot shows you what the page looks 

like.    
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Chapter Information 

 

 

 

At this screen, you can make multiple changes specific to your chapter.  You will access these 

change functions by clicking on the appropriate link located on the right side of the page, as 

indicated. 

Each of the links will be reviewed individually for functionality. 
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Chapter Information 

 

 

 

If you are a chapter admin, you may update the information on this tab, such as chapter name, 

state or province.   

By clicking on the box located under the chapter information fields, you are stating and granting 

permission for each individual member of your chapter to enter their own points on the system 

under their own profile.  If you do not want to allow that functionality, do not check the box.  

This allows the admin, such as the coach, to enter the points for their chapter members.   
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Adding New Members 

 

 

On this screen you will add, edit or remove members associated with your chapter.  Remember, 

they must have a profile on the pikappadeltapoints.com system.  Students that create an 

account and that are not added to your chapter will be designated as members of the National 

General Chapter. 

If the student does not have an account on the system, you may create one for them by clicking 

ƻƴ ǘƘŜ άŎǊŜŀǘŜ ƻƴŜ ŦƻǊ ǘƘŜƳέ ƭƛƴƪ ǊƛƎƘǘ ŀōƻǾŜ ǘƘŜ ǎŜŀǊŎƘ ŦǳƴŎǘƛƻƴΦ  Lƴ ƻǊŘŜǊ ǘƻ ǎŜŀǊŎƘ ŦƻǊ ǘƘŜƛǊ 

account, enter their Order in the appropriate text box and then enter a value in the field next to 

Profile Data 1.  The easiest way to find their profile will be to search by their profile data, such 

ŀǎ ŦƛǊǎǘ ƻǊ ƭŀǎǘ ƴŀƳŜΦ  /ƭƛŎƪ άǎŜŀǊŎƘέ ŀŦǘŜǊ ŦƛƭƭƛƴƎ ƛƴ ǘƘŜ ǊŜǉǳƛǊŜŘ ǎŜŀǊŎƘ ŎǊƛǘŜǊƛŀΦ   

Matches to your search will be returned with date under the search function. 
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Adding New Members 

 

 

Matches to your search will populate under the criteria box as indicated above.  From here you 

may add or remove them from your chapter.  Switching chapters, done by the national office, 

will usually occur when a student moves from one institution to another.  An example might be 

ŀ ǎǘǳŘŜƴǘ ŎƻƳƛƴƎ ŦǊƻƳ ŀ ŎƻƳƳǳƴƛǘȅ ŎƻƭƭŜƎŜ ǇǊƻƎǊŀƳ ǘƻ ŀ ǳƴƛǾŜǊǎƛǘȅ ǇǊƻƎǊŀƳΦ  /ƭƛŎƪ άǳǇŘŀǘŜέ ǘƻ 

make the changes.  

For existing members, their names will populate on the right side of the screen, as indicated 

above.  From there you may make changes to their profile or remove them from your chapter.   

Upon removal, they will be placed into the National General Chapter until the other coach adds 

them to their chapter.  
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Creating New Accounts 

 

 

You may create the accounts for your chapter members if they do not have a profile created on 

ǘƘŜ ǎȅǎǘŜƳ ŀƭǊŜŀŘȅΦ  ¸ƻǳ ǿƛƭƭ Řƻ ŎƻƳǇƭŜǘŜ ǘƘŀǘ ŦǳƴŎǘƛƻƴ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ άŎǊŜŀǘŜ ƳŜƳōŜǊǎέ ŦǊƻƳ 

the chapter information link.  Here you will create their profile information in the system.  

Make sure you have enough information necessary to create their profile, just as you did your 

own. 

If you want each person in your chapter that you create the profile for to access their own 

ŀŎŎƻǳƴǘΣ ȅƻǳ Ƴǳǎǘ ŎƭƛŎƪ ƛƴ ǘƘŜ ŦƛŜƭŘ ƳŀǊƪŜǊ άǎŜƴŘ ǇŀǎǎǿƻǊŘ ǘƻ ŎƘŀǇǘŜǊ ƳŜƳōŜǊǎέΦ  ¢Ƙƛǎ ŀƭƭƻǿǎ 

them to access their own profiles, once created. 

¸ƻǳ Ƴŀȅ ŎǊŜŀǘŜ р ǇǊƻŦƛƭŜǎ ŀǘ ƻƴŜ ǘƛƳŜ ƻƴ ǘƘƛǎ ǎŎǊŜŜƴ ōŜŦƻǊŜ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άŎǊŜŀǘŜ ŀŎŎƻǳƴǘǎέ 

button on the bottom right of the screen. 
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Allowing System Access 

 

 

 

You may grant access to the system to add, remove members.  This allows them to become 

system administrators for your chapter.  As the sponsor, you may want to keep that 

functionality for yourself.  To grant additional access, you would update their functionality here. 
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Adding Credit Points 

 

 

 

¢ƻ ŀŘŘ Ǉƻƛƴǘǎ ǘƻ ƳŜƳōŜǊ ŀŎŎƻǳƴǘǎΣ ȅƻǳ ǿƛƭƭ Řƻ ǎƻ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άŀŘŘ ŎǊŜŘƛǘ Ǉƻƛƴǘǎέ ƭƛƴƪ ƻƴ 

the Member Functions page. 

This allows those with chapter admin functionality to add points to member accounts for 

service projects, intercollegiate competition, and scholarly work, as indicated by the links on 

the following page screen shot. 
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Adding Credit Points 

 

 

 

Points awarded for transfer to your program from a high school, such as credit for their NFL 

points earned in high school competition, must be requested through Lisa Vossekuil at the Pi 

Kappa Delta national office.  You may contact her via e-mail at PKDNationalOffice@gmail.com 

Additionally, points granted for supplementary work and grandfathered credit points must be 

requested through the national office as well. 

Point entry screens for community service, intercollegiate tournaments and scholarly work will 

appear in the following pages. 

    

mailto:PKDNationalOffice@gmail.com
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Community Service Project Points 

 

 

 

To add points for community service, you must select an existing event in the system or create 

the new event.  To see if the event already exists in the system, simply click on the drop down 

ōƻȄ ǳƴŘŜǊ άŜȄƛǎǘƛƴƎ ŜǾŜƴǘǎέΦ   

If it does not exist, you Ƴǳǎǘ ŎǊŜŀǘŜ ƛǘ ǳǎƛƴƎ ǘƘŜ ŦƛŜƭŘǎ ōŜƭƻǿ ǳƴŘŜǊ άŎǊŜŀǘŜ ƴŜǿ ŜǾŜƴǘέΦ  ¢ƘŜ 

fields marked with the red asterisk are required fields. 

/ƭƛŎƪ άǎŀǾŜ ŜǾŜƴǘέ ǿƘŜƴ ǘƘŜ ŦƛŜƭŘǎ ŀǊŜ ŎƻƳǇƭŜǘŜŘΦ  ¸ƻǳ ǿƛƭƭ ǘƘŜƴ ŀŘŘ Ǉƻƛƴǘǎ ŦƻǊ ǘƘŀǘ ŜǾŜƴǘ ǳǎƛƴƎ 

the screens on the next page. 
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Community Service Points Entry 

 

 

 To enter points for the community service project, select their name from the drop down box 

ǳƴŘŜǊ άǇŜǊǎƻƴέΦ  ! ƭƛǎǘ ǿƛƭƭ ŀǇǇŜŀǊ ŦƻǊ ȅƻǳ ǘƻ ƛƴŘƛŎŀǘŜ ǿƘŀǘ ǘƘŜ ŜǾŜƴǘ ŜƴǘŀƛƭŜŘΦ  /ƘƻƻǎŜ ŦǊƻƳ ǘƘŜ 

list the one that is most closely associated with the community event.  You may check more 

than one box, if applicable. 

Once a box is selected, additional information, such as an identifier or notes may be entered for 

tracking purpose or further identification.  An example of an identifier would be if they worked 

in a booth, you would search by that identifier to create the report.  Once all the appropriate 

Řŀǘŀ ƛƴ ŜƴǘŜǊŜŘΣ ŎƘƻƻǎŜ ǘƘŜ άǎŀǾŜέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǎŎǊŜŜƴ ǘƻ ǎŀǾŜ ǘƘŜ ǇƻƛƴǘǎΦ  ¢ƘŜ 

appropriate points will be added to the account per the point system approved by the national 

organization.   
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Intercollegiate Tournament Points 

 

 

 

Points earned through intercollegiate competition will be added here.  If you already created 

the tournament event, it will be in the drop Řƻǿƴ ōƻȄ ǳƴŘŜǊ άŜȄƛǎǘƛƴƎ ŜǾŜƴǘέΦ  LŦ ƴƻǘ ǘƘŜǊŜΣ ȅƻǳ 

must create the event before adding points. 

¢ƻ ŎǊŜŀǘŜ ǘƘŜ ŜǾŜƴǘΣ Ŧƛƭƭ ƛƴ ǘƘŜ ǊŜǉǳƛǊŜŘ ŦƛŜƭŘǎ ŀƴŘ ŎƭƛŎƪ άǎŀǾŜ ŜǾŜƴǘέΦ  ¸ƻǳ Ƴǳǎǘ ƛƴŘƛŎŀǘŜ ǘƘŜ 

number of schools at the event to determine if full, or partial, points will be awarded.   

You will enter the specific events (speech, debate, etc) for the tournament at the next screen.  
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Intercollegiate Tournament Points 

 

 

You will begin by selecting the student from your drop down list box.  You will then click on the 

event, or events, that the student competed in to add their points for competition.  Remember, 

you may add points for multiple events at one time. 

You will enter the win-loss record for most debate events, their rank in each round for 

individual events, or specific information pertaining to the event as indicated when you click on 

the event from the list.  IT IS CRITICAL THAT YOU NETER THE APPROPRIATE DATA IN THE 

CORRECT FORMAT FOR THE POINTS TO BE RECORDED!  Example of 3-3 in wins and losses in 

debate    
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aŀƪŜ ǎǳǊŜ ǘƘŜ Řŀǘŀ ƛǎ ŜƴǘŜǊŜŘ ƛƴ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŦƻǊƳŀǘ ƛƴ ŜŀŎƘ ŦƛŜƭŘΦ  /ƭƛŎƪ ǘƘŜ άǎŀǾŜέ ōǳǘǘƻƴ 

at the bottom of the screen to save the points for the competitor. 

Scholarly Work Points 

 

 

 

Points earned for scholarly work can be added from this page.   

LŦ ǘƘŜ ŜǾŜƴǘ ŀƭǊŜŀŘȅ ŜȄƛǎǘǎ ƛƴ ǘƘŜ ƭƛǎǘΣ ȅƻǳ Ƴŀȅ ǎŜƭŜŎǘ ƛǘ ŦǊƻƳ ǘƘŜ ŘǊƻǇ Řƻǿƴ ōƻȄ ǳƴŘŜǊ άŜȄƛǎǘƛƴƎ 

ŜǾŜƴǘέΦ  LŦ ƛǘ ƛǎ ƴƻǘ ǘƘŜǊŜΣ ȅƻǳ Ƴǳǎǘ ŦƛǊǎǘ ŎǊŜŀǘŜ ƛǘ ǳƴŘŜǊ άŎǊŜŀǘŜ ƴŜǿ ŜǾŜƴǘέΦ  tƭŜŀǎŜ Ŧƛƭƭ ƻut all 

ŦƛŜƭŘǎ ǊŜǉǳƛǊŜŘ ōŜŦƻǊŜ ŎƭƛŎƪƛƴƎ ƻƴ άǎŀǾŜ ŜǾŜƴǘέΦ  hƴŎŜ ǎŀǾŜŘΣ ȅƻǳ ǿƛƭƭ ōŜ ŘƛǊŜŎǘŜŘ ƻƴ ǘƘŜ ƴŜȄǘ 

screen to enter points for that work. 
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Scholarly Work Points 

 

 

 

Begin by selecting the student for the credit points from the drop down box.  You will then be 

able to add the points for their scholarly work here.  You may click on multiple buttons at one 

time, if applicable. 

Make sure to enter the identifier information and any particular notes necessary before clicking 

ǘƘŜ άǎŀǾŜέ ōǳǘǘƻƴ ǘƻ ǊŜŎƻǊŘ ǘhe points.  Points are awarded based on the system approved by 

the national organization. 


